
  Appendix 7 

 

Report of the Human Resources Committee 

Purpose of Report 

To bring to council a recommendation considered at the HR Committee meeting of 30 March 2022. 

Background 

The HR Committee met on 30 March to review the contracted hours of the Parish Manager now 
that the full complement of staff is in post. 

For six months from October to the end of March the Parish Manager has been asked to work an 
extra 5 hours per week of paid overtime to reflect the increased workload caused by the vacancy 
for a Senior Admin Officer.  

With the appointment of the new Senior Admin Officer on 22 March, the Parish Office is now fully 
staffed, and the new appointee has begun her 6 months’ probation. 

At the HR Committee meeting of 22 February 2022, members resolved to review the contracted 
hours of the Parish Manager post from 1 April (minute 21/035). At its meeting of 30 March the HR 
committee considered the impact of supporting a new staff member during the probationary 
period, and resolved that the Parish Manager post would benefit from the continuation of the 
additional 5 hours a week of paid overtime.  

Following the 6 month probationary review of the new staff member, the HR Committee should 
review the work load of the Parish Office with reference to the contracted hours of the Parish 
Manager post. 

Proposal 

The Parish Manager post would benefit from additional hours for a further 6 months.  

Recommendation 

Council asks the Parish Manager to work an additional 5 hours a week from 1 April to 30 September 
for paid overtime pro rata, with a final review of the contracted hours before the end of this period. 

Financial Implications 

The staffing budget for 2022-23 includes sufficient funds for the proposed overtime payment. 

Risk Assessment 

The Council should review its staffing needs regularly to ensure adequate resources to deliver its 
public services. 


