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Report of the Parish Manager 

RE: RECRUITMENT OF SENIOR ADMINISTRATIVE OFFICER 

Purpose of the report 

For members to receive the results of the interview held on 20th January 2022 for the above post 
and to authorise an offer of employment to be made to the candidate. 
 
Background 

When the Deputy Clerk was offered the position of Parish Manager in May 2021, a vacancy was left 
for the supporting role.  The position, titled Senior Administrative Officer was to be advertised 
immediately.  Due to a lack of suitable candidates, the position has remained vacant and advertising 
has continued. 

The most recent closing date was advertised as the 14th January 2022.  The post was advertised in 
Quorn digitally and on notice boards, and on the LRALC vacancy board and round robins. 

Interviews were carried out by a panel made up of members of the HR Committee. 

Two applicants were invited for interview on Thursday 20th January 2022.. 

Proposal  
 
It is proposed that an offer of employment be made to the candidate found to be suitable at 
interview. 
 
Reason 

The panel is confident that a thorough process has been followed to reach its recommendation for 
the appointment of the Senior Administrative Officer. 

Timescale 
 
The appointment of the candidate for this role should not be delayed. 

Recommendation 

That an offer of employment be made to the candidate interviewed on 20th January 2022 for the 
post of Senior Administrative Officer in accordance with the terms and conditions set down as part 
of the recruitment process. 
 
Financial implications 
None directly as the salary for the post has been included in the budget.  

Risk management 
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The recruitment process has been thorough and professional to ensure a sound recommendation to 
members. 

The risk of an unsuitable candidate being recruited is reduced by the shortlisting process to select 
suitable candidates for interview and then by the interview itself. 
 
A further safeguard is the six-month probationary period within the Council’s employment contracts 
which allows a review before making the appointment permanent. 


