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Quorn Parish Council 4 January 2022 

Recruitment of Senior Administrative Officer 

Purpose of Report 

To expedite the successful recruitment to the Senior Admin vacancy. 

Background 

At the 7 December meeting of Council, members resolved to ask the Parish Manager to continue to work 
an extra 5 hours per week from 1 January 2022 as the Senior Admin vacancy was yet to be filled.  

The recent LRALC newsletter acknowledged the difficult recruitment climate in our sector. 

If the vacancy remains unfilled, and despite the very best efforts of the Parish Manager and her team, the 
Parish Council will be unable to achieve fully its aims. The Chairs of Council and HR Committee have 
discussed the situation with the Parish Manager to seek a solution. The option of using a recruitment 
agency has yet to be investigated. 

The Parish Manager has contacted four local recruitment agencies, and only one has responded that it 
could offer candidates seeking permanent part time clerical posts such as we seek. 

Proposal 

That, whilst the SAO vacancy continues to be advertised through the usual channels with a closing date of 
14 January, a local recruitment agency be engaged to extend the search further, should no suitable 
candidates come forward by this deadline. 

Recommendation 

Council asks the Parish Manager to engage the local recruitment agency which has sent a positive response 
to put forward suitable candidates for the SAO post.  

Financial Implications 

The staffing budget has been underspent. The recruitment agency’s quoted fee falls well within the 
remaining budget (15% +VAT of the post’s annual salary of £22,627 pro rata at 20 hours a week). 

Risk Assessment 

The Council falls short of its duty of care to its employees, and risks harming staff wellbeing and morale if 
employees are consistently expected to work beyond their contracted hours due to staff shortages. 

The Council falls short of its stated aims, and fails to deliver previous decisions if the post remains unfilled.  

 

Report by Chair of HR 


