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Finance and General Purposes Committee 
Monday 22nd February 2021, 4:00pm – Virtual Meeting 

Present:  
Cllr Andrew Brown Cllr Olwen Jones  

Cllr David Burgess Cllr Roger Price  

Cllr Byron Chatburn Cllr Carolyn Thornborow - Chair  

Cllr Joanna Clarke   

Also in attendance: Deputy Clerk Eliza Hill 

Minutes were taken by Parish Clerk Christina Gibbs 

  

Item Minutes of the meeting Action 

 Cllr Thornborow welcomed all to the meeting and particularly Cllrs Brown and 
Chatburn who were new members of the committee. 

 

 She confirmed that she had received the resignation of the Grounds and Facilities 
Officer (GFO) and that she had carried out an exist interview.  The findings were to 
be fed back to the committee. 

Chair 

 She went on to invite nominations to Chair the meeting following the resignation of 
Cllr Key at the last meeting of Council. 

 

 It was proposed that Cllr Thornborow chair the meeting.  

 RESOLVED: That the motion be carried.  

21/001 Apologies  

 There were no apologies.  

21/002 Declarations of Interests  

 The Chair reminded members of their obligation to declare any interests in the 
items on the agenda at this point or as the meeting progressed. 

 

 There were no declarations.  

21/003 Minutes of the last meeting – 14th December 2020  

 It was proposed that the minutes be signed as a true account of the meetings.  

 RESOLVED: That the motion be carried.  

21/004 Clerk’s Report  

 Noted with no matters arising.  

21/005 Governance Review Action Plan  

 1. The Deputy Clerk confirmed that there was little to do to achieve the first 
level of award.  It was agreed that the DC review the action list and decide 

DC 

APPENDIX 1
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if help was needed from members in completing the item.  It was proposed 
that the date be pushed back to 30/04/2021 and a report come to the next 
meeting. 

 8. It was agreed to move the end date to 30/04/2021.  

 25. Develop a strategic/business plan.  

 26. To be discussed later on the agenda.  

21/006 Accounts 2020/21 – Bi-monthly Review  

 21/006a) Members reviewed the bank reconciliation, statements and net position 
by cost centre and code report.  There were no matters arising. 

 

 21/006b) Year End Financial Reports – Members received suggested reports for 
publication following the close of the year end accounts. 

 

  It was suggested that monthly budget figures be added to the 
expenditure against budget graph. 

 

  Another view was that the simple graph was more effective.  

  It was confirmed that the Reserves figure given in the 2020/21 Year-end 
report at £158k was correct. 

 

  Budget – It was agreed to add the precept figure and anticipated 
income to the report. 

 

  It was agreed that the above amendments be made and the reports be 
brought back to the next meeting for approval. 

Clerk 

 21/006c) 2020/21 Budget – Members received confirmation of changes that had 
been made to the budget in August 2020 and January 2021. 

 

21/007 Resolutions  

 21/007a) Annual Review of Internal Controls  

  The Chair invited members to approve the Council’s instruments of 
internal control which were the Financial Regulations, Risk Assessment 
Register, Asset Register and Insurance Schedule. 

 

  It was agreed that the approval of the Annual Governance Statement 
come after the approval of the internal control document.  

 

  Insurance Schedule – a query was raised regarding the contents value 
for the Parish Office at the Old School.  The Clerk agreed to check. 

 

  Asset Register - Members sought clarity on the ownership of the Old 
School garden to the side of the Old School. 

Clerk 

  Risk Assessment Register – A reference to the old Park Management 
Committee was corrected to say GFO and Grounds Staff. 

Clerk 

  Financial Regulations – A suggested amendment had been proposed to 
Clause 11.1 to increase the minimum amount requiring three quotes to 
be sought. 
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  Corrections to 6.21 were agreed to remove reference to cash payments 
being refunded to the Clerk who now held a corporate debit card. 

 

  With those amendments noted, it was proposed that the report come 
back to the next meeting for approval. 

 

 RESOLVED: That the motion be carried. Clerk 

 21/007b) Email Report  

  Members received the report of the Deputy Clerk with proposals for all 
members to have generic email addresses. 

 

  A request was made to investigate other options and to clarify the cost 
of staff generic email addresses already in place. 

DC 

  It was confirmed that the generic addresses would be linked to the 
Council’s new website. 

 

  It was requested that Aubergine confirm how the generic email 
addresses would work with members’ individual IT arrangements. 

DC 

21/008 Village Centre Car Parking  

 The Chair explained that this was to be a standard item on the F&GP agenda as a 
place marker. 

 

 Concern was expressed about the likely cost of the Council trying to solve the lack 
of village centre car parking. 

 

21/009 Staffing Matters  

 21/009a) Staffing Review  

  A member of the Staffing Review Working Group wished to register that 
he disagreed with the proposals of the group. 

 

  A suggestion was made to defer the decision in light of the resignation 
of the G&FO announced at the beginning of the meeting. 

 

  Another member of the working group felt that the recommendations 
should stand and that the resignation of a member of the team did not 
affect the decision before members. 

 

  It was reiterated that the Clerk is about to retire and that matters need to 
be taken in hand to prepare.   

 

  It was confirmed that a revised job description for the new Clerk would 
be submitted to Council for approval before being evaluated by the 
Leicestershire and Rutland Association of Local Councils (LRALC). 

 

  Another members of the working group felt that it was critical that 
vacant posts be filled as soon as possible. 

 

  A member stated that he believed there were too many staff hours to 
run the council.  He felt that a review of what the Council does and how 
it does it should be undertaken. 

 

  It was proposed that:  
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 i) The Committee is asked to agree that Council should by default advertise 
ALL staff posts from now on at the least in the LRALC publicity. 

 

 ii) The Committee is asked to agree to fund an evaluation of the new JD for 
the lead role in the Parish Office. The quote for this work is £100 from 
LRALC. 

 

 iii) The Committee is asked to nominate 2 members to support the evaluation, 
assuming the Committee agrees to fund it. 

 

 RESOLVED: That the motions be carried.  

 21/009b) Governance Review Recommendation 29  

  Members reviewed a recommendation to increase the hours of a 
member of staff.   

 

  It was agreed that the Clerk should be delegated with the powers to 
increase the hours pending the opinion of the GFO that the hours are 
required.   

 

 RESOLVED: That the motion be carried.  

21/010 Correspondence  

 21/0101 Open letter to the Parish Council about the furloughing of staff.  

  The Chair agreed to respond on behalf of Council. Chair 

 Close of meeting  

 Items for Future Agendas  

 The Clerk left the meeting at this point to allow informal discussions to take place.  

21/011 Date of next meeting  

 26th April 2021.  

 


