
APPENDIX 9 
 

Quorn Parish Council – 4th May 2021 
 

Report of the Clerk 
 

RE: DELEGATION OF PROPER OFFICER DUTIES 

Purpose of the report 

To formally delegate the power to carry out the duties of the Proper Officer to the Deputy 
Clerk following the retirement of the Clerk. 

Background 

Under the section 112 of the Local Government Act (LGA) 1972, a parish or town (local) 
council shall appoint such officers as necessary for the proper discharge of their functions. In 
short, it shall appoint a “proper officer”. The proper officer is very often referred to as “the 
clerk (to the council)” but can be known by other terms, such as Chief Executive. 

An important duty that the legislation requires is the formal invitation to meetings by 
summons. 

"a summons to attend the meeting, specifying the business proposed to be 
transacted at the meeting and signed by the proper officer of the council, shall be 
left at or sent by post to the usual place of residence of every member of the council" 

There is no provision in the Deputy Clerk’s current job description to act up as proper officer 
and, as the Council is likely to be without a proper officer for some time, it should delegate 
the power to fulfil the duties to the Deputy Clerk in the interest of business continuity.  .  

Proposal 

That the power to fulfil the duties of the Proper Officer be delegated to the Deputy Clerk. 

Timescale 

With immediate effect. 

Recommendations 

i) That the power to act as Proper Officer is delegated to the Deputy Clerk until further 
notice. 

Financial Implications 

There are no financial implications at this time but the willingness of the Deputy Clerk to fulfil 
this important role should be recognised by the Council. 

Risk Assessment 

There is a risk that a challenge to the legality of Council meeting may be made if the 
summons to the meeting is not signed and issued by a Proper Officer. 


