
Access Audit 
Quorn Village Hall 

Carried out - December 2016 
Received - March 2017 

Priority Cost  Observation Response Target 

A Medium 3 Parking - Carry out limited remedial work 

to infill potholes until funding is available 
to resurface the drive and car park. 

 

Clerk to obtain an estimate to infill 
potholes 

  Transferred to 
the VH ‘minor 

works list’ 
 

OPEN 
 

   Rear Entrance Door - Check that the light 
above the opening provides adequate 
illumination levels during the winter 
evenings.  
 
Provide power close to the door to allow 
the trailing cable in the lobby to be 
removed and refit the doorbell at 
1200mm.  
 
Fit barrier matting in the entrance lobby 
to replace the loose mat.  
 
Adjust the door closer so that the door 
can be opened with reasonable force – 
30N reducing to 22.5N. 

Light checked and found to be 
satisfactory. 
 
 
 
 
Clerk to obtain an estimate  
 
 
 
 
Clerk to obtain an estimate  
 
 
 
Clerk to obtain an estimate 

Closed 
 
 
 
 
 

Transferred to 
the VH ‘minor 

works list’ 
 
 

OPEN 
 
 
 

Noted - Not 
practical to 

adjust the force 
as factory set 

   Parish Offices - Remove any combustible 
storage from the stairwell 

Clerk to arrange removal Completed  
March 2017 



 Low 4 Left hand side Entrance - Raise the level of 
tarmac  

 

Clerk to obtain an estimate Transferred to 
the VH ‘minor 

works list’ 
 

OPEN 

   RHS fire exit - Raise the level of tarmac in 
front of the steps to remove the bottom 
riser. Repair the step edges and paint a 55 
mm contrast nosing to the horizontal and 
vertical edges to each step.  
 
Fit signs inside the door to warn of the 
steps and traffic hazard.  
 
Check that the lighting outside the door is 
sufficient at night. 

 

Clerk to obtain an estimate 
 
 
 
 
 
Clerk to produce and attach sign 
 
 
Light checked and found to be 
satisfactory 
 

Transferred to 
the VH ‘minor 

works list’ 
 

OPEN 
 
 
 
 

Closed 
 

   Balcony - Review the requirement for 

safety glazing in the window above the 
stair as part of the Health and Safety 
inspection. It should be possible to fit 
film to the existing glazing to improve 
the impact resistance of the glass.  
 
Paint the edges to the external step. 
 

Clerk to obtain an estimate 
 
 
 
 
 
 
Clerk to obtain an estimate 

Transferred to 
the VH ‘minor 

works list’ 
 

OPEN 
 

Transferred to 
the VH ‘minor 

works list’ 
 

Completed 



 

   Stage - To stage left this is fixed to the 
door, and at stage right, to the wall. The 
handrails do not have a return at the top 
and bottom, so that the ends of the 
handrail can snag clothing. The handrails 
do not clearly contrast with the supporting 
wall / door. It would be preferable for the 
handrails to continue 300mm past the top 
and bottom risers, but in these locations it 
is not feasible.  
 
Modify or replace the handrails to return 

to the wall / door and paint in a 
contrasting colour to the wall. 

Clerk to obtain an estimate Transferred to 
the VH ‘minor 

works list’ 
 

Completed 

 

 Minimal 1 Stage - Stairs to the side of the stage have 
a timber handrail to one side of the steps. 
To stage left this is fixed to the door, and 
at stage right, to the wall.  
 
The handrails do not have a return at the 
top and bottom, so that the ends of the 
handrail can snag clothing.  
 
The handrails do not clearly contrast with 
the supporting wall / door. 

 
Paint a contrast nosing to the edges of the 
treads and risers of all stairs. 

 
 
 
 
 
Clerk to obtain an estimate 
 
 
 
Clerk to obtain an estimate 
 
 
To be carried out at next repaint 

 
 

Transferred to 
the VH ‘minor 

works list’ 
 

Completed 

 
 
 
 
 
 
 
 

B High 2 Meeting Room - There is no induction 
loop or other form of speech 

 
 

 
 



enhancement fitted to assist hearing aid 
users hear meetings. 
 
Install an induction loop or other form of 
speech enhancement. 
Note: if an induction loop is also installed in the Hall area, 
a cancellation loop will be required so that sound does not 
‘leak’ between the rooms if both are used at the same 
time. 

 
 
 
Clerk to obtain an estimate 

OPEN 

 

   Sanitary Facilities - Modify access to the 
wheelchair accessible cubicle near the 
kitchen so that the cubicle can be used 
without entering the men’s toilets.  
(This would be most easily done by repositioning the door 

and basins to allow the entrance to the men’s toilets to be 
located after the door to the accessible cubicle. It may be 
necessary to incorporate some of the space currently used 
for storage adjacent to the men’s toilet to allow the 
relocation of the basins from their current position). 

 
 
 
Clerk to obtain an estimate 

Transferred to 
the VH ‘minor 

works list’ 
 

OPEN 
 

 Medium 6 
 

Parking -Designate two parking spaces for 
disabled drivers who hold a ‘blue badge’ at 
the front of the Hall. The spaces should 
each be 2.4m x 4.8 m with 1.2m wide 
transfer spaces on both sides and to the 
rear of the space. 
Each space should be marked with a large 
‘wheelchair’ symbol in the space and on a 
wall adjacent, so that the designation 
remains clearly visible at all times. 
A clear route to the front entrance and left 
hand side entrance should be maintained 
at a minimum width of 1.8m wide. 

 
Clerk to obtain an estimate 

Transferred to 
the VH ‘minor 

works list’ 
 

OPEN 
 

 

   Main Hall - Fit safety glazing in the central 
3 panels in each door leaf so that someone 
behind the door will be seen before the 

Clerk to obtain an estimate Transferred to 
the VH ‘minor 

works list’ 



door is opened, removing a collision 
hazard. (Check with the Fire Risk 
Assessment that the required fire rating of 
the doors will not be compromised). 

 
OPEN 

 
 

   Kitchen - The door from the main area of 
the hall to the kitchen is narrow, with a 
clear opening width of 702mm from the 
corridor 933mm wide. The door to the 
rear lobby and entrance is 720mm wide; 
both are narrower than the 775mm 
Building Regulations now require for an 
existing door entered at right angles from 
a corridor at least 1200mm wide. The 
partition wall to the corridor is not 
structural, and as the kitchen is a generous 
size at 4966mm deep x 3604 mm wide, it 
may be possible to increase the corridor 
width without compromising use of the 
kitchen.  
 
Reposition the partition to increase the 
width of the corridor, preferably to 
1500mm and install a new (fire rated) 
door with clear opening width of 800 mm 
(for ease of use) and glazed vision panels. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 

 
Ongoing 

   Kitchen - The door to the rear lobby will 
be too narrow for a wheelchair user to 
use. The door has ‘panic pad’ 
ironmongery, but is not identified as a fire 
exit route. Unless this door is required to 
be used as an emergency exit from the 
kitchen, no action is required. 
If the door does form a fire exit route then 

To be investigated. 
 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 
 

 
 

Ongoing 



increase the width of this door when the 
corridor door is altered. 
 
Check the Fire Risk Assessment and fire 
drawings for the building to identify if the 
exit is required as a fire door.  

The door is an evacuation route but 
there is an alternative route which hall 
users will be made aware of. 

   Sanitary Facilities – There is no visual 
beacon to the fire alarm fitted in the 
ladies, men’s or accessible cubicle. A 
beacon would alert anyone profoundly 
Deaf to an emergency, and is now 
required by the Building Regulations Install 
visible beacons to the fire alarms 

Clerk to obtain an estimate OPEN 
 

   Men’s Toilets - The accessible cubicle 
provided is 1503 mm x 2094 mm; slightly 
smaller than current ‘best practice’ 
guidance at 1500 mm x 2200 mm. The 
boxed- in soil pipe behind the WC further 
reduces the manoeuvring space in the 
cubicle. The cost of enlarging the cubicle 
will be considerable, though should be 
undertaken if many hall users experience 
difficulty in using the cubicle.  
 
Review any comments received from Hall 
users as to any difficulties in using the 
accessible cubicle and increase the size of 
the cubicle if user responses indicate are 
that it is necessary. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried out 
 
Comments received from Hall users are 
constantly reviewed and to date this has 
not been raised as an issue 

 

Ongoing 

 Minimal 3 Rear Entrance Door - should be 
considered as inaccessible to wheelchair 
users, and arrangements should be 
made for visitors who use a wheelchair 

  
Install signage 

 
OPEN 

 



or who have mobility impairment 
wishing to speak to the Parish Clerk to 
meet in the main hall when it is not in 
use, or for the Clerk to meet the person 
at an alternative (accessible) location. 

   Main Hall - The double doors from the 
main hall to the lobby and either side of 
the stage are narrow, with a clear 
opening width of 547mm to each leaf. 
The doors have no glazed vision panels, 
but open each way to a reasonable 
opening force of less than 25N.  
 
The signs above the doors next to the 
stage do not show pictograms for ‘men’ 
and ‘ladies’ sanitary facilities or that 
wheelchair accessible cubicles are 
available. 

Major refurbishment of the Hall is not 
under consideration now however: this 
improvement will be considered if 
refurbishment is carried out 
 
 
 
 
 
Install signage 

 
 
 
 
 
 
 

Transferred to 
the VH ‘minor 

works list’ 
 

Completed 
 

   Meeting Room - Hold meetings in a 
room that can be accessed by people 
using a wheelchair or severe mobility 
impairment. It may be appropriate to 
request that people who need step-free 
access to notify the clerk in advance of 
the meeting, with information posted on 
the Parish website and noted on the 
circulated agenda for meetings. 

A paragraph will be placed on the 
website and in the VH user’s manual to 
highlight this issue 

 
 
 

OPEN 

 

 Low 6 Men’s Toilets - Rehang the door to the 
cubicle to open to the opposite hand, 
reducing the manoeuvring required in 
front of the cubicle door. Refit a ‘lift to 
lock’ handle to the door as this type of 

Clerk to obtain an estimate  
Transferred to 
the VH ‘minor 

works list’ 
 



fitting is easily operated. OPEN 

 

   Men’s Toilets - Extend the cord to the 
assistance alarm and reposition the reset 
button next to the WC pan at 1000mm 
above floor level so that it can be used if 
the alarm is triggered in error. 

Clerk to obtain an estimate  
Transferred to 
the VH ‘minor 

works list’ 
 

Completed ? 

 

   Men’s Toilets - The soap dispenser is fitted 
above the basin at 1176mm and the paper 
towels are fitted to the left of the basin 
and not easily reachable from the WC pan 
to allow washing and drying of hands 
before clothing is adjusted and transfer 
back to the wheelchair.  
 
Refit soap and the paper towel dispenser 
above the basin within easy reach of the 
WC pan. Fit a 1000 x 600mm mirror in the 
cubicle located 400mm above the floor to 
allow clothing to be checked before 
leaving the cubicle. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried out 
 
Comments received from Hall users are 
constantly reviewed and to date this has 
not been raised as an issue 

 
Ongoing 

   Ladies toilets - Extend the cord to the 
assistance alarm. 
 
Reposition the reset button next to the 
WC pan at 1000mm above floor level so 
that it can be used if the alarm is triggered 
in error. 

Clerk to obtain an estimate Transferred to 
the VH ‘minor 

works list’ 
 

Completed ? 

 

   Ladies toilets – The door to the ladies 
toilets is opened using a small D pull 
handle located on both sides of the door.  

 
Major refurbishment of the Hall is not 
under consideration at this time 

 
Ongoing 



 
Replace the small D handles with a large D 
handle to match that on the accessible WC 
door in the men’s toilets for ease of use. 

however: this improvement will be 
considered if refurbishment is carried out 
 
Comments received from Hall users are 
constantly reviewed and to date this has 
not been raised as an issue 

   Parish Offices - The handrail does not 
return to the wall, potentially catching 
clothing, and does not contrast with the 
supporting wall colour. The hand rail does 
not extend on the landing.  
 
Extend the handrail and fit ends so that it 
returns to the wall at the top and bottom. 
Paint in a contrasting colour. 

Clerk to obtain an estimate  
Transferred to 
the VH ‘minor 

works list’ 
 

Completed 

 

C High 4 
 

Front Entrance - Redevelop the main 
entrance to the Hall to give a level access 
at the entrance door threshold, with a 
raised floor level outside the door and a 
ramp approach at the front of the 
building. If the entrance is redesigned it 
would be beneficial to fit glazed vision 
panels from 500-1500mm above the 
internal floor level.  
 
Fit barrier matting to the entrance lobby. 

 
Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried out 

 
 

Ongoing 

   Left hand side Entrance - Redesign the 
access to the LHS door to provide steps 
with a level landing outside the entrance 
door and an alternative ramp access. If 
the entrance is redesigned it would be 
beneficial to fit a new door with glazed 
vision panels from 500-1500mm above 

 
Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried out  
 
 

 
 

Ongoing 
 
 
 
 



the internal floor level.  
 
Fit a firm barrier mat in front of the 
newly ramped entrance.  

 
 
Clerk to obtain an estimate 

 
 

OPEN 

   Main Hall - The hall is a large room with 
uplighters and theatre lights for drama 
productions on the stage. There is no 
induction loop or other form of speech 
enhancement fitted to assist hearing aid 
users hear productions or presentations 
held in the hall; this would be beneficial to 
a significant number of hall users.  
 
Install an induction loop or other form of 
speech enhancement 

Clerk to obtain an estimate  
 

OPEN 

   Ladies toilets - a ‘Unisex’ accessible 
cubicle located near the men’s toilets is 
the preferred option 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 

Ongoing 

 Expensive 3 Stage - Consider the installation of a 
platform lift to the stage and meeting 
room level as part of a major 
refurbishment of the Hall. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 

Ongoing 

   Stage - Consider relocating the stairs and 
the installation Stair riser chair lift to the 
stage and meeting room level as part of a 
major refurbishment of the Hall. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 

Ongoing 

   Meeting Room - Provide wheelchair 
access to the meeting room via an 
external ramp or platform lift only if it is 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 

Ongoing 



not considered feasible to install a 
platform lift inside the building. 

considered if refurbishment is carried 
out. 

 Medium 4 Meeting Room - Install a new door with 
clear opening width of 800 mm and glazed 
vision panels to give access from a 
platform or stair lift if installed in the 
building. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 

Ongoing 

   Ladies toilets - Install a new door with 
clear opening width of 800 mm to the 
ladies toilets if access the accessible 
cubicle in the men’s toilets is not altered 
to form a ‘unisex’ cubicle. Consider 
relocating the radiator in front of the 
cubicle door. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 

Ongoing 

   Ladies toilets - The large cubicle is 
equipped with white grab rails, a WC with 
top flush button to the cistern and basin 
with lever operated tap.  
 
Replace the white grab rails with a 
contrasting colour. 

Major refurbishment of the Hall is not 
under consideration at this time 
however: this improvement will be 
considered if refurbishment is carried 
out. 

Ongoing 

   Parish Offices - Remove any loose carpet 
from the stairwell immediately 

Carpet removed Completed 
March 2017 

M Medium 1 Kitchen - Replace the vinyl tiles with non-
slip vinyl. 

Noted – and will be actioned at the 
next replacement/repaint 

Ongoing 

 Low 3 Kitchen - The taps to both sinks have 
chrome hand wheels, and the hand wash 
basin has ‘cross headed’ taps. These taps 
are more difficult for people with impaired 
manual dexterity to use.  
 
Replace the taps to one sink and the basin 
with lever operated taps. 

Noted – and will be actioned at the 
next replacement/repaint 

Transferred to 
the VH ‘minor 

works list’ 
 

Completed ? 

 



   Meeting Room - Both doors to the 
meeting room have door knobs fitted; 
these are not easily used by people with 
impaired manual dexterity.  
Replace with 19mm ‘round bar’ lever 
handles for ease of use.  

Clerk to obtain an estimate Transferred to 
the VH ‘minor 

works list’ 
 

OPEN 

 
   Parish Offices Kitchen - Replace the taps 

with lever operated taps 
Noted – and will be actioned at the 
next replacement/repaint 

Transferred to 
the VH ‘minor 

works list’ 
 

Completed ? 

 
 Minimal 1 Sanitary Facilities -choose a colour for 

the doors that will give a tonal and colour 
contrast 

Noted – and will be actioned at the 
next replacement/repaint 

Ongoing 

 

A =  
B =  
C =  
M =  

8 
17 
11 
5 

    

Total = 41     

 

Priority of recommendations   

  

A – Carry out work recommended as a priority as there may be Health and Safety implications.  

  

B – Carry out work to remove a significant barrier to access to the services provided within the building.  

  

C – Carry out work when the area is updated or refurbished to meet current ‘best practice’ guidance.  

  

D – Carry out work if required by a member of staff or volunteer with a disability.  

  



M – Carry out work with maintenance programmes for the building.  

  

N – No work is reasonably possible; alter the way that the service is delivered to meet duties imposed by the Equality Act 

 

Cost bands  

  

 Minimal – no cost or only a few pounds  

 Low – less than £100  

 Medium – Less than £1000  High – between £1000 and £10,000  

 Expensive – More than £10,000 

 

 

 

Quorn Parish Hall Minor Works Listing 
1 Tarmac infill car park potholes.  

2 Raise the Tarmac level at all side entrances.  

3 Paint with 55mm contrasting colour:- 
Hall Entrance ramp nose 
Hall side entrance  step edges and nosing 
Stage steps and nosing 
Committee room  steps and nosing 
Balcony external step edges. 

 

4 Paint with contrasting colour:- 
Stage handrails 
Office stair handrail. 

 

5 Install lever operated handles to the Committee Room doors.  

6 Fit safety glazing film to Balcony window.  

7 Repair Hall side entrance steps.   

8 Install a ‘FIRE Assembly Point sign’ (on wall by the telegraph pole at the front of the hall).  

9 Install symbolic Toilet signs to the Hall doors.  



10 Repair/replace the kitchen fire resisting door self-closing device.  

11 Repair/replace the kitchen fire resisting door hold open device.  

12 Handrails:- 
Stage ends to be returned to the wall 
Office stair handrail - extend and returned to the wall. 

 

13 Install lever operated taps to one kitchen sink.  

14 Accessible toilets - extend assistance alarm cords.  

 Accessible toilet (Ladies) – Replace the small ‘D’ handles with large ones asper mens.   

15 Accessible toilets (Mens) - Refit the soap and towel dispenser within easy reach of the WC pan.  

16 Mark out two disabled parking spaces at the font of hall in accordance with requirements.  

17 Adjust the rear door closer so that the door can be opened with reasonable force – 30 reducing to 22.5N.  

 


