
Grounds and Facilities Committee – 14th August 2019 
 

Report of the VH & OS Working Party 
 

RE: PROPOSED ALTERATIONS AT THE OLD SCHOOL 
 
Purpose of Report  
 
To seek delegated authority for the Clerk, in conjunction with the Chairman, to commission 
design works for proposed alterations to the Old School. 
 
Background 
 
The VH & OS Working Party was formed at the July meeting of Council under minute 
19/103b.  Its purpose was to address issues arising from the Facilities Walk undertaken on 
10th June 2019. 
 
The team contacted the Borough Council’s Building Control Officer, Andy Limb, who had 
previously worked with the Old School Project Team for advice about some of the issues that 
had arisen and a meeting was arranged.  The notes from that meeting are attached at 
Appendix (a). 
 
Discussions were had about the feasibility of utilising the space proposed for Council 
Chambers to extend the space available for the Parish Office and also kitchen facilities for 
both staff and the main hall.  
 
Proposal  
 
That design works be commissioned and a specification be prepared for seeking tenders for 
the alterations. 
 
Reason  
 
To allow firm proposals to be ready for consideration at the next Grounds and Facilities 
Committee. 
 
Report Implications  
 
Delegated authority for the Clerk to authorise the design works will enable firm proposals to 
be ready for the next meeting of the committee. 
 
Recommendations 
 

i) That the Committee authorise the Clerk, in conjunction with the Chairman, to 
authorise design works up to a budget of £500 in accordance with 4.1 of Financial 
Regulations. 

 
Financial Implications  
 
There could be a cost of up to £500. 
 
Risk Management 
 
There is a risk that there will be further delay in the Parish Office moving to the new 
accommodation without the provision of adequate storage and kitchen facilities. 



 
Implementation Timetable including Future Decisions  
 
Design work should be commissioned as soon as possible to allow and tendering process 
completed and firm proposals to be presented to the October meeting of the Committee. 
  



APPENDIX (a) 

Meeting at Old School with Andy Limb, CBC Building Inspector 7/8/19 

Present: Andrew Limb + Andrew Brown, Byron Chatburn, Joanna Clarke, Christina Gibbs, 

Dennis Marchant, Janice Slater 

Floor of office 

AL commented that there is unlikely to be any form of damp prevention under the floor and 

suggested “try it and see” with a floor covering that was breathable and suggested hessian 

backed or similar.  

AL commented that people produce moisture and therefore additional ventilation may be 

required. He mentioned a humidity-controlled extraction fan or dehumidifier. 

AL informed us that we would need to check with conservation officer whether the fitting of 

secondary glazing is acceptable. 

In summary, we need to insulate and ventilate. 

Partition wall to form kitchen and storage/small meeting area 

AL could foresee no reason why this was not possible 

Ramp to front door 

An external ramp would be possible. It needs to be appropriate for the conservation area. 

Firstly we need to establish who owns the land on which the ramp would be built. 

AL expressed concerns about an internal ramp due to insufficient space for a flat area at 

both the top and bottom of the ramp. 

External double doors, adjacent to entrance to toilet 

AL considered the other exits from the building and these doors are not required as a fire 

exit and therefore could be bricked up if necessary. 

If this was to happen, doors in the larger doorway in the main hall would need to be 

openable without a key. 

Gateway at end of outside area at back of school 

AL advised that the gate currently closed with a padlock needs to be open or openable 

without a key when the building is in use. 

Dampness to wall of main hall 

AL suggested that the cause may be debris and water in the external chimney. This could be 

checked by removing the metal plate on the side of the chimney and to remove any debris. 

A ventilated cap should be installed on the chimney. The metal plate could be replaced with 

a ventilated cover. 



Ramp to toilets in Community Room 

No reason not to install a ramp internally. AL informed us that consideration had previously 

been given to toilet access being made possible by a new external door to the rear of the 

school. 

Building works to roof 

AL advised that not all of the roof works had been approved and that approval needs to be 

requested.          ACTION CG 

 


