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Minutes of the Extraordinary Parish Council meeting held on  
Tuesday 30th March 2021 at 7.00pm 

Present:  
Cllr Andrew Brown Cllr Jane Hollingworth Cllr Roger Price 
Cllr David Burgess Cllr Olwen Jones Cllr Carolyn Thornborow - Chair 
Cllr Joanna Clarke Cllr Andy McWilliam  
Cllr Josh Clayton Cllr Bob Parks  
Also in attendance: 
Minutes were taken by Parish Clerk - Christina Gibbs 

 

Minute  Item Action 

 The Chair welcomed all the meeting.   

 She went on to say that there was likely to be an amendment at recommendation 
(v) to accommodate interviews for the vacant Grounds and Facilities Officer and 
member vacancies. 

 

 She thanked Cllrs Clarke and Jones for the report before members.  

21/049 Apologies  

 There were no apologies.   

21/050 Declarations of Interest  

 The Chair asked members to declare any personal or pecuniary interests in the 
items on the agenda at this point or as the meeting progressed. 

 

 There were no declarations.    

21/051 Resolutions  

 21/051a) Future Principal Officer Role – to receive job evaluation 
recommendations of the Leicestershire and Rutland Association of 
Local Councils (LRALC). 

 

  Cllr Jones explained the background to the recommendations and 
how the opportunity had been taken to accommodate changes in the 
role.  Cllr Clarke explain that there was an effort to free the principal 
officer from the more routine administrative tasks. 

 

  Members were invited to ask any questions:  

  It was clarified that the main duties listed by LRALC for the principal 
officer’s role was correct in including the line management of all staff. 

 

  There was support for the managerial aspects of the new role.  

  A query was raised about HR duties of the role.  The Clerk confirmed 
that the Council had a HR Service Provider for the more complicated 
employment issues. 

 

  A further query was raised about budget setting duties.  It was 
confirmed that the principal officer’s role would include such duties as 
Responsible Financial Officer. 

 

  A query was raised about how many hours the administrative staff 
would work in support of the principal officer. 
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  It was confirmed that the principal officer role was on the basis of a 25 
hour week and that the other posts were to be evaluated on the basis 
of their current working hours of 25 and 20 hours. 

 

  Members went on to consider the recommendations.  

 (i) Council accepts the LRALC evaluation of the future part-time 
principal officer post as being above substantive range in LC2 
(salary points 29-32 due to the nature of the job and the 
responsibility that comes with it. 

 

 RESOLVED: That the motion be carried.  

 (ii) Council adopts the title of Parish Manager for the future principal 
offer post reflecting the current staffing structure and the 
management aspects of the role. 

 

 RESOLVED: That the motion be carried.  

 (iii) Council begins with immediate effect the recruitment process for a 
part-time principal officer based on 25 hours a week. 

 

 RESOLVED: That the motion be carried with one abstention.  

 (iv) Council engages the services of LRALC to assist in the selection 
process, up to £500 

 

 RESOLVED: That the motion be carried with one member declaring an interest 

and not voting. 
 

 (v) Council appoints three members to form an interview panel.  

   An amendment was proposed for the panel to also interview for 
the Grounds and Facilities Officer and member vacancies. 

 

 RESOLVED: That the amendment be carried.  

   A further amendment was proposed for the panel to present a 
recommended applicant to Council together with details of the 
process of interview and full details of the applicant’s application 

including CV and the panel’s comments.  

 

 RESOLVED: That the motion be defeated.  

   It was proposed that Cllrs Brown, Burgess and Jones make up the 
panel with Cllrs Clarke and McWilliam in reserve. 

 

 RESOLVED: That the motion be carried.  

 (vi) Council engages LRALC to evaluate the posts of Deputy 
Clerk/Senior Admin Officer and Admin Officer to reflect the future 
structure. 

 

 RESOLVED: That the motion be carried with one member declaring an interest 
and not voting. 

 

21/052 Date of next meeting  

 Tuesday, 6th April 2021  

 The Chair closed the meeting.  

 Items for future agendas  

 The Clerk left the meeting at this point to allow informal discussion to proceed.  

 


