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Purpose 

This paper brings to members the report evaluating the principal officer post to be filled following 

the retirement of the current Clerk. 

Background 

Members voted to engage LRALC to evaluate the post to be filled following the impending 

retirement of the Clerk; minute 21/009a) i and ii F&GP 22 February 2021 refers. Councillors Clarke 

and Jones agreed to represent members as part of the evaluation. 

Members voted to recruit a part-time replacement for the post of principal officer, and that the 

LRALC evaluation would be based on a part-time post; minute 21/044a) PC 2 March 2021 refers. A 

guide of 25 to 30 hours was indicated. 

Ja’Neen Day, LRALC Deputy Chief Executive, interviewed the current Clerk, Christina Gibbs, and 

Councillors Clarke and Jones to collect information to inform her evaluation. Although not part of 

the brief, an informal discussion about the number of hours did take place.  

Councillors Clarke and Jones received the evaluation report, accompanied by Job Profile 3 (Appendix 

1(b)) setting the Quorn post in context and the current NALC Scale Points and ranges published as 

E01-20 2020-21 National Salary Award (the 2021-22 having not yet been published) (Appendix 1(c)). 

The findings of the report were discussed by Councillors Clarke and Jones. Ja’Neen was made aware 

of a couple of minor factual corrections, and the final version was sent by return: Appendix 1(a).     

Proposal 

That members consider the evaluation for the future part-time principal officer post in order to 

reach an agreement, and thus allow the recruitment process to begin to enable the vacancy to be 

filled as soon as possible after the retirement of the Clerk at the end of April. 

Recommendations 

1. Council accepts the LRALC evaluation of the future part-time principal officer post as being above 

the substantive range in LC2 (salary points 29-32 (£32,910- £35,745) due to the nature of the job 

and the responsibility that comes with it. 

2. Council adopts the title of Parish Manager for the future principal officer post reflecting the 

current staffing structure and the management aspects of the role. 

3. Council begins with immediate effect the recruitment process for a part-time principal officer 

post based on 25 hours a week. 

4. Council engages the services of LRALC to assist in the selection process, up to £500. 
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5. Council appoints 3 members to form an interview panel. 

6. Council engages LRALC to evaluate the posts of Deputy Clerk/Senior Admin Officer and Admin 

Assistant to reflect the future staffing structure. 

Financial Implications 

The evolution of the Council’s staffing needs being met by a flexible team of part-time office staff 

will create better value for money. 

Risk Assessment 

The future efficiency of the Council and morale of the staff team are at risk if the most suitable staff 

are not appointed and incentivised appropriately. 


