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OUTDOOR EVENTS ELECTRICAL SAFETY POLICY 
 
Guidance and Rules for Hirers of Stafford Orchard 
 
Introduction 
 
This document is issued to all hirers who wish to use electricity in Stafford Orchard Park 
(whether paying a hiring fee or not). It is based on Health & Safety Guidance Note GS50 
Electrical Safety at Places of Entertainment. 

 
The Parish Council and the hirer have a legal duty to organize events in a way which does 
not put the health or safety of employees, visiting entertainers or members of the public at 
risk. The legal framework is in Appendix 1. 
 
Hirers must indicate on the park booking form whether or not they require access to the 
park electricity supply cabinet for the event, or whether they plan to use an alternative 
supply eg a mobile generator. 
 
There is not normally a charge for use of the supply but all hirers are required to satisfy 
the Park Management Committee that they have understood, and will conform to, the 
guidance and rules in this document. A completed booking form must be returned to the 
Park Manager (Parish Clerk) prior to the event. 
 
The Park Manager will nominate a competent person to be responsible for electrical 
safety at the event (a member of staff, a hirer or a contractor), who must supervise all 
connections to the supply and be present on-site throughout. 
 
Facilities 
Adjacent to the performance area in Stafford Orchard is an electricity supply cabinet 
providing three pairs of 240v, 13A general purpose electrical sockets to BS61009 (one 
pair on each of phase of a three-phase supply), and a 16A three phase socket to BS EN 
60309 for higher power. 
 
The cabinet is supplied by an underground cable from the Park Services Building (PSB) 
located at the main entrance. 30ma RCD protection is provided in the cabinet. The PSB 
also has RCD protection and an isolator for the supply. The supply to the cabinet may 
only be switched on by a competent person appointed to do so by the Park Manager and 
it must be isolated in the PSB following each event in the park. 
 
The use of mobile generators in the park is covered in the Guidance. 
 
Licensing 
Some events in the park may require a license from the local authority. This license may 
include conditions relating to electrical safety, which must be adhered to in addition to 
these rules. If there is doubt about whether a license is required, the Park Manager will 
advise. 
 
Managing electrical safety 
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The Park Management Committee has undertaken a general risk assessment covering 
use of the park electricity supply by hirers. The Park Manager must be advised of any 
additional hazards associated with an event which are not covered by the risk analysis 
below. 
 
 

Nature of Risk Who might be harmed Precautions 

Damaged or inadequate 
electricity supply installation 

All users Regular visual checks of 
installation. Regular testing of 
RCD’s. Periodic condition 
testing of installation (every 
3 years) 

Inadequate, incompatible, 
damaged portable electrical 
equipment 

Performers, hirers, staff, 
stallholders, the public 

Hirer/user to ensure suitability 
and safety of portable 
equipment (see 
checklist) 

Trip hazards of trailing cables Performers, hirers, 
stallholders, the public 

Rubber mats covering cables 
across pedestrian walkways 
ie paths. 
Sensible routing of cables 
across grassed areas 

Unauthorised access to 
supply cabinet 

Performers, hirers, staff, 
stallholders, the public, 
vandals 

Supervision by appointed 
electricity supply manager for 
an event. Cabinet locked 
when not in use. 
Supply isolated in PSB when 
cabinet not in use 

Mixed applications eg sound, 
lighting, portable appliances 
etc. un- segregated supplies 
from 
different phases can present 
a hazard 

Performers, hirers, staff, 
stallholders, the public 

Hirers to specify intended 
application(s) on booking 
form. Advice given by 
competent person. 

High power (3-phase) supply Performers, hirers, staff, 
stallholders, the public 

Hirers to specify intended 
use, equipment being used 
and power requirements on 
booking form. Advice given by 
competent person. 
Onsite supervision may be 
necessary 
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Portable apparatus checklist 
 

Equipment: 

Make: Model: Serial No: 

User inspection: with equipment disconnected 

 

Item Test Pass condition 

Mains lead Check for cuts, splits and 
crush damage 

No inner coloured, brown, 
blue or green/yellow 
insulation visible; no bulges in 
cable 

Mains plug Check for broken casing, and 
cable properly clamped 

No cracks in plug casing. No 
damage allowing contact with 
plug internal connections. 
Cable clamped securely by 
outer sheath. 
No inner insulation visible 

Equipment connector Check for broken casing on 
equipment and cable 
connections. Check cable 
clamp. 

No cracks in plug or socket 
casing. No damage allowing 
contact with plug internal 
connections. Cable clamped 
securely by outer sheath. 
No inner insulation visible 

Equipment cable entry Check grommet or clamp still 
there. Check cable clamp 

No sharp edges in contact 
with cable. Cable clamped 
securely. No inner insulation 
visible 

Mains on/off switch, 
voltage selector switch, fuse 
holders etc 

Check for broken insulation No cracked insulation, no 
loose parts, no parts missing 

Equipment housing Check for general condition. 
Check for loose parts inside 

No holes large enough to put 
a finger in close to mains 
cable or switches. No 
rattles when tilted. 
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General safety considerations 
 
Many electrical accidents, including fires caused by equipment being used incorrectly, or 
faulty, can be readily prevented by taking simple precautions. Ensure that: 
 
Live, neutral and earth connections are connected to the right terminals on extension 
leads (if not, the equipment may work but may also be lethal). 
Damaged leads are taken out of service at once and, preferably, replaced, not repaired. 
Extension leads are fully unwound from the drum (there is a risk of fire from overheating). 
Outer cases of equipment are correctly earthed. 
Multiple socket distribution boards are used instead of plug-in multiple adapters. 
Correct fuses are used in 13 amp plugs (never bypass or replace with wire, silver paper or 
a nail). 
Ventilation is not blocked around high power amplifiers (this can cause overheating). 
 
Lighting 
 
The following precautions will reduce the risk of electrical accidents involving lighting. Not 
all will apply to all events. 
 

• Lighting circuits (even if the connection is by a plug and socket) should be kept 
separate from circuits which will be used for audio equipment. 

• Hoists for lighting bars and booms should normally be supplied by a separate 
circuit. 

• Only a single phase should be supplied to any one boom and the connections from 
the individual light fitting to the boom should be by plug and socket. 

• Flexible cables should be properly secured in a cable grip at the plug or 
termination. 

• Light fittings should not normally be suspended from a flexible cable alone (use 
chain or other support). 

• Lighting rigs should be out of reach of performers and the audience (unless 
designed specifically for use at low level). 

• Care should be taken that the metalwork of individual light fittings is adequately 
connected to the protective earth conductor. 

• Scaffolding, metal frameworks, bars and booms on which electrical equipment is 
fixed should be efficiently earthed. 

• If earthing connections are looped, care should be taken that the conductor size is 
adequate throughout its length. 

• If lighting is connected to two or three phases of the electrical supply, the dimmer 
cubicles on different phases should be clearly separated to avoid confusion. 

• All the exterior metalwork of the dimmer control cubicles should be properly 
earthed (to ensure the earthing of booms and light fittings). 

• There should be no provision in lighting control cubicles for ‘lifting’ (disconnecting) 
protective earths. 

• If the earth leakage current is excessive the problem should be located and cured 
at source. 

• Some types of lighting dimmer control have a relatively high earth leakage so if 
sensitive residual current protection is fitted to the lighting circuits it will often be 
necessary to fit a number of RCDs (at sub-circuit level) rather than a single overall 
RCD. A single RCD might trip frequently. A single RCD also has the added 
disadvantage that all the lights will go off at once if it trips, resulting in increased 
risks of slips, trips and falls in the dark. 
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• Some dimmer controls produce a direct current which can prevent some types of 
RCD working properly. This is another good reason for making sure that the 
lighting is not fed from the same circuit as the audio equipment, which needs 
reliable RCD protection. Where low level lighting is moved during performances or 
is handled by performers, an RCD on the output side of a dimmer may provide 
additional protection. However, some RCDs, which contain electronic components, 
do not operate satisfactorily at voltages much lower than 240 so the additional 
protection may be ineffective. Consult the RCD manufacturer before using an RCD 
on a voltage lower than the rated value or on direct current applications. 

• Lasers, strobes and other high-intensity lighting may require special arrangements 
or approval from the licensing authority before use. As well as non-electrical risks 
such as radiation or the risk to epilepsy sufferers from such equipment, some of 
these items use high voltages internally. It is therefore particularly important that 
they are in good condition and, where necessary, properly earthed. Setting up 
such equipment is a specialist job normally carried out by specialist companies. 
Advice on radiation safety of lasers can be found in HSG95 - The radiation safety 
of lasers used for display purposes. 
 

Sound systems 
 
Sometimes it may be necessary to site a mixing desk at some distance from the power 
amplifiers, interlinked by multi-core signal cables. Microphones etc may have their own 
power supply (not phantom-powered from the mixing desk). The output terminals of 
amplifiers, the wiring to loudspeakers and the connectors on loudspeakers may carry 
dangerous voltages. Wiring with adequate insulation should be used, and any connectors 
should be safe for use at that voltage and current. 
 
Audio equipment should, if properly maintained, present few problems. However, when a 
number of items are used close together, or are interconnected, problems can occur, such 
as ‘mains hum’, often caused by multiple earth paths. 
 
To avoid such problems and ensure that equipment is used safely: 
 
It is preferable that different parts of the sound system should be powered from the same 
phase of the electricity supply. 
Mains-powered equipment should either be double insulated or correctly fitted with a 
protective earth. 
If a buzzing noise occurs on the system (‘mains hum’) do not remove protective earth 
connections. Rearranging the equipment so that mains leads do not criss- cross can 
eliminate mains hum. Properly designed equipment should not cause hum (although in 
some cases it may be necessary to disconnect the screen at one end (only) of 
interconnecting audio cables). When buying or renting equipment, consult the supplier 
about hum (some equipment has a facility for disconnecting the ‘signal’ earth from the 
protective earth without affecting safety). 
 
Generators 
 
Entertainers with large amounts of equipment often need more power than is readily 
available locally and may therefore use power generation equipment - usually mobile 
generators. 
 
The main means of protection against electrical shock should be by using a well 
maintained generator which is correctly installed and adequately earthed. This affects the 
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safety of the whole installation, so it should only be installed by someone who is 
competent to do so. 
 
Event organizers must ensure that they have someone competent to do this work, and 
evidence must be provided that the equipment has been inspected and/or tested, and 
confirmation that the earth resistance test undertaken, on installation, is satisfactory. 
 
It should not be possible to connect the generator(s) in parallel with the public supply 
system, unless written agreement has been reached with the electricity supplier. 
 
If there is more than one generator and they are to be operated in parallel, the system 
should be designed so that the load is shared between them. 
 
Unless the generator is supplying only double insulated equipment within a few metres of 
itself, there is a risk that a fault in the equipment, the cables or the generator could cause 
the equipment casing to become live without blowing the fuse or tripping any circuit 
breakers. To avoid this, one point (usually the neutral or star point) of the generator output 
circuit should be earthed, and bonded to the structural steelwork of any scaffolding etc 
which may carry electrical equipment. 
 
Earthing should be by earth rods. The earth resistance must be low enough for the earth 
fault protection to operate reliably. It is strongly recommended it is tested by the electrician 
who installs the generator. 
 
None of the conductors connected to earth or neutral should have single pole fuses or 
switches in them. Particular attention should also be paid to the conductor connectors as 
accidental disconnection will not normally be obvious (eg by the equipment failing to 
work). 
 
An RCD will provide additional protection in a system which is connected to earth. 
However, the manufacturer’s advice should be sought before installing an 
RCD where there is vibration, such as on the generator. 
 
If single-core cables are used, the electrical installation should be undertaken by someone 
with suitable technical knowledge and experience. Single-core, heavy current cables 
should be insulated for the voltage in use and adequately protected against mechanical 
damage. Steel armoured, single-core cables should not be used (induced currents in the 
armouring can cause the cable to overheat). Welding cable must not be used as it is not 
adequately insulated. Plugs and sockets for single-core cables should be arranged so that 
there is no risk of contact with bare live parts, even with a plug withdrawn. 
 
To prevent contact with live parts, connection cubicles should be locked (accessible only 
to a responsible person) or interlocked, so that they disconnect the power before/as they 
are opened. 
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Appendix 1 
Legal requirements 
The Health and Safety at Work etc Act 1974 (HSW Act) applies to the majority of activities 
and venues associated with the entertainment industry. Under section 2 of the HSW Act 
employers have a general duty to ensure, so far as is reasonably 
practicable, the health and safety at work of their employees. This duty includes in 
particular the provision of safe plant and equipment, safe systems of work, a safe 
workplace and the information, instruction, training and supervision needed to ensure 
safety. 
 
This section of the Act will have an application where an entertainer is employed (eg as 
part of a pop group or as a member of a touring theatre group) and to any staff who may 
be employed at the venue. 
 
Section 3 of the HSW Act places a general duty on employers and the self-employed to 
ensure, so far as is reasonably practicable, the health and safety of persons other than 
employees who may be affected by the way in which the undertaking is conducted. This 
means that a person controlling a venue, either as an employer or a hirer, has a duty to 
conduct the undertaking in a manner which does not compromise the health or safety of, 
for example, visiting entertainers or members of the public. 
 
Similarly, entertainers also have responsibilities for themselves and anyone else who may 
be affected by their activities. 
 
Section 4 of the HSW Act places duties upon the person (eg the owner of a venue) who 
has control of premises made available as a place of work. These duties require them to 
ensure, so far as is reasonably practicable, that the premises, all means of access and 
egress available for use by people using the premises as a place of work, and any 
equipment or substances in the premises, or provided for use there, are safe and without 
risks to health. 
 
Employees have a duty to take reasonable care for the health and safety of themselves 
and others who may be affected by their acts or omissions at work. They also have a duty 
to co-operate with their employer on health and safety matters and must not interfere with 
or misuse anything provided by others in the interests of health and safety. These 
requirements are contained in sections 7 and 8 of the HSW Act. 
 
The Management of Health and Safety at Work Regulations 1999 require employers or 
the self-employed to undertake a risk assessment of their work activity to identify what 
control measures need to be taken to comply with health and safety law. In addition, they 
require co-operation with and co-ordination of activities with other employers at the venue, 
so that reasonable steps are taken to ensure health and safety. 
 
The Electricity at Work Regulations 1989 apply wherever the HSW Act applies. 
These Regulations set out, in general terms, the safety requirements for installations and 
the safety of people working with or near electrical systems. They also impose duties of 
compliance and, in most cases, this will include a duty on the occupier of the premises 
and, in many cases, a duty on those using the premises. Further information is given in 
the Memorandum of guidance on the Electricity at Work Regulations 1989. 
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Enforcement responsibilities 
 
Responsibility for enforcement of the HSW Act falls either to the Health and Safety 
Executive (HSE) or the local authority (usually the Environmental Health Department or its 
equivalent). The allocation of responsibility depends on the main activity carried out on the 
premises. It may not always be easy to identify the main activity of the premises in which 
an entertainer is performing. This is because of the wide variety of activities which take 
place in the park. 
 
If advice is required on safety matters relating to a performance and there is doubt about 
which enforcement authority has inspection responsibility for the premises, this will be 
sought from either the local HSE office, or the appropriate department of the local 
authority. 
 


