
Extraordinary meeting of the  
Finance and General Purposes Committee 

Monday, 20th January 2020 
 

Report of the Chair 
 

RE: GROUNDS AND FACILITIES OFFICER VACANCY 
 
Purpose of Report  
 
To seek approval for an adjustment to the terms and conditions of the Council’s Grounds and 
Facilities Officer’s post and expenditure associated with the recruitment process. 
 
Background 
 
The employment of a Grounds and Facilities Officer was approved at the February 2019 
meeting of Council as one of the recommendations of the Staffing Review undertaken by 
Chris Rolley Associates. 
 
It was resolved that: 
 
 A new full-time post of Facilities Officer is created on a point within salary scale LC2 

above substantive, on spinal point 28 and that the duties and person specification for 
this post are broadly in accordance with the draft proposals contained in Appendices 
C and D attached. 

 
The Council has been unsuccessful in recruiting to the role and it is therefore proposed that 
adjustments be made to the terms and conditions of the role to appeal to a wider audience. 
 
Proposal  
 
That the role be adjusted in line with Appendix 1 and that the vacancy be advertised on in the 
local press, jobs websites and on social media at approximate costs set down in Appendix 2. 
 
Reason  
 

i) The change to a fixed term contract will allow the Council to review the role after 12 
months when the essential and wish list works to the Old School and Village Hall 
have progressed; 

ii) a flexibility on weekly hours will make the job appeal to a wider audience; 
iii) advertising as widely as possible will attract the maximum interest. 

 
Report Implications  
 
Approval of the recommendations below will allow the recruitment process to commence. 
 
Recommendations 
 

i) That the vacant Grounds and Facilities Officer post be advertised with immediate 
effect as a twelve-month fixed term contract at hours to be determined; 

ii) That the vacancy be advertised in the local press and associated jobs websites at a 
cost not to exceed £1k. 

  



 
Financial Implications  
 
Budget provision of £13k was allocated for the role of caretaker in 2019/20 which has not 
been called upon and provision for the salary of a Grounds and Facilities Officer in 2020/21 
has been included in next year’s budget.  There are therefore no adverse financial 
implications associated with this further recruitment process. 
 
Risk Management 
 
There is a risk that the post will remain vacant if the post is not adjusted to appeal to a wider 
audience. 
 
There is also a risk that the successful candidate will take longer to complete the essential 
and wish list works if the hours are of the role are reduced.



APPENDIX 1 

 

Grounds and Facilities Officer 

£25,295 pro rata plus pension contribution 

25 to 37 hours per week  

to be negotiated with the right candidate 

Fixed term contract – 12 months 

Quorn Parish Council in Leicestershire needs a driven, motivated and high performing 

individual to take on the role of Grounds and Facilities Officer with responsibility for the 

Council’s green spaces and buildings including the Old School and the Village Hall. 

Applicants need to be able to demonstrate they have the necessary technical and 

commercial skills, vision and leadership, in addition to having previous experience of 

working in a similar public service and/or property-based environment. 

Applicants must have proven experience of line management of staff, knowledge of 

electrical and mechanical plant and of preparing contract specifications, strong 

communication skills and an ability to maintain relations with the public and key 

external bodies. Applicants must also have a willingness to identify and pursue ongoing 

personal development opportunities. 

A detailed job description is available but there are two main parts to the job: 

1. Progressing the Village Hall and Old School “essential” and “wish list” works 
already identified and contribute to the ongoing development of the buildings; 

2. Core tasks – staff and contractor management, compliance/risk assessments, 
health & safety matters. 
 

Quorn is a very attractive place to live and work and, as an Equal Opportunity 

Employer, we would welcome applications from all sections of the community. For 

further information on this role, please download a recruitment pack from 

http://www.quorndon.com/index.php or contact the Parish Clerk, Christina Gibbs 

during weekday office hours on 01509 458278 or by email 

parishclerk@quorndon.org 

Closing date for applications is by 5.00 pm on Friday 21st February 2020 with interviews 

planned for week commencing Monday, 9th March 2020. 

  

http://www.quorndon.com/index.php
mailto:parishclerk@quorndon.org


APPENDIX 2 

On Wed, 12 Jun 2019 at 13:49, SM Jobs <jobs@trinitymirror.com> wrote: 

These are the 2 options I would recommend to get the 2 jobs discussed filled. 

Option 1  

2 x 28 Day Boosted Fish4Jobs Advert 

Fish4Jobs is our national online jobs platform and one of the busiest job boards in the UK. The ads 
come with unlimited wording, are easier to find than our standard listings and offer 5x more 
exposure through email alerts. 
 
 2 x 10cm x 6.6cm (120 Word) Print Advert 

Fully boxed, coloured and includes your branding and printed in a cluster of our other local titles for 
the same price as just the one. The ad will appear in your ideal combination of the following titles:   
 
Leicester Mercury - Wed 

Hinckley Times - Wed 

Loughborough Echo - Wed 

 Free Re-run Promise 

If you need more applications, we can re-run the print and the Fish4Jobs advert for free. Just let us 
know within 1 week of the end of the initial campaign to organise this.  
 =£800 +VAT 

 Option 2- Online Only  

The best way to get candidates and keep within budget is to focus on online only advertising. This 

gives you much better value for money as you get up to 28 days of advertising in front of active job 

seekers, as opposed 1 day of advertising in front of people either not relevant, or not looking for 

work. We would replace the print with:  

“Find a Job” Feature on Leicestershire Live 

More people now look for their local news online rather than in print, so we can place a detailed link 

to your Fish4Jobs advert on the home page of Leicestershire Live to help boost views and translate 

into a higher application rate from local candidates.  

  

=£660 + VAT (No re-run available) 

mailto:jobs@trinitymirror.com

