
 

 

APPENDIX 6 
 

Finance and General Purposes Committee – 26th October 2020 
 

Report of the Clerk 
 

RE: GROUNDS AND FACILITIES OFFICER – PROBATIONARY REVIEW 

Purpose of the report 

To formalise the successful completion of a six-months probationary period by the Grounds 
and Facilities Officer (GFO). 

Background 

The GFO was appointed as a member of staff on Tuesday, 5th May 2020 on a fixed term 
contract of 12 months. 

Under the terms of the council’s standard employment contract, a probation period of six 
months has to be completed before the appointment of a new member of staff can be made 
permanent.  The relevant clause is as follows: 

PROBATIONARY PERIOD 

The first six months of your employment will be a probationary period.  We may bring your 
employment to an end during your probationary period at any time without notice in your 
first month of employment and one week’s notice thereafter, which we can at our discretion 
pay in lieu. We may, at our discretion, extend the probationary period. During this 
probationary period, we will carefully monitor your performance and suitability for your role. 

 
The Clerk considers that the officer has performed very well during his probationary term and 
that he has fulfilled the duties and responsibilities of his role.  He has also been willingly 
taken on extra duties associated with the current Covid pandemic and has become a valued 
member of the Parish Office team. 
 
Proposal 
 
That, as there has been no areas of concern that have needed to be raised with the officer, it 
is recommended that the probationary period be formally recorded as being successfully 
completed. 
 
Timescale 
 
With immediate effect. 
 
Recommendations 
 

i) That the Council’s GFO be confirmed as having successfully completed his six-month 
probationary period. 

 
Financial Implications 
 
There are no financial implications. 
 
Risk Assessment 
 
There is a risk that council will be in breach of the employee’s terms and conditions of 
employment if it does not follow through and formalise the completion of the probationary 
period. 


