
APPENDIX 1 

Extraordinary Meeting of Council – Friday, 13th March 2020 

Report of the Cllr Roger Price 
 

RE: GROUNDS AND FACILITIES OFFICER RECRUITMENT 

Purpose of the report 

To receive the recommendations of the Council’s Interview Panel. 

Background 

The need to recruit a Grounds and Facilities Officer was identified through the Staffing 
Review undertaken as part of the Governance Review early in 2019. 

An attempt to recruit to the post was made in July 2019 but failed with the successful 
candidate pulling out at the last minute. 

A further recruitment process was approved at the Grounds and Facilities Committee on 20th 
January 2020 with minor changes to the terms and conditions of the role. 

Three applications were received for the vacancy and interviews were held on Monday 9th 
March 2020. 

The interview panel included the Parish Clerk, with 3 Councillors: Clarke, Key and Price. 

All candidates were interviewed using a standardised set of ten questions with a scoring 
criterion of 1-5. 

There emerged one candidate who was considered appointable by fulfilling all the 
requirements of the person specification and capable of working to all requirements of the 
job description. 

This candidate was unanimously scored highest by each member of the panel and by a 
reasonable margin from the others. 

The recommended candidate is currently doing a similar job, perhaps with less diverse parts 
compared to all of the Council’s various areas of work, but they showed enough in the 
interview to suggest that this should not present a difficulty if appointed. 

The recommended candidate’s application form shows significant and relevant training since 
leaving school and that there is an awareness of the mandatory training requirements for the 
role as well the need to ensure supervised staff and volunteers are also offered appropriate 
training for their roles. 

Recommendation 

i) That, pending the receipt of acceptable references, an offer of employment is made 
to the highest scoring candidate for the vacant Grounds and Facilities Officer post. 

Financial Implications 

There are no adverse financial implications in filling the vacancy as the salary had been 
included in the 2020/21 budget. 

Risk Management 

Under the terms of the Council’s standard employment contract, a six-month probationary 
period will need to have been completed before the appointment is made permanent.  There 
is also an opportunity to review the role after twelve-months as the role is on a fixed term 
basis for that period. 


